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1. O0mue mo1okKeHHs

. Hacrosmee [lonoxenue paspaborano B cooTtBeTrcTBHH ¢ KonctuTymmeir Poccuiickon
@eaepanbHbM 3aK0HOM 0T 27.07.2006 1. Ne149-03 «O06 urdopmannn, HHGOpMaLUOHHEIX
#x # 0 3ammre uHbopmarmu» (¢ usm. Ha 08.08.2024r.), PenepanbubiM 3akoHoM Nel52-03
'3” 07 2006r «O mepcoHaThHBIX NaHHBIX» (¢ mW3M. Ha 08.08.2024r.), YcraBoM JIOIIKOJIBHOTO
| STSILHOIO YUPEKIACHUS.

3 cocrasneHun yureHo «llonoxenue 00 ocobOeHHOCTSX 00paOOTKH MEPCOHANBHBIX JAHHBIX,
L mecTRIseMOl 0€3 MCIOJb30BaHMs CPEIACTB ABTOMATH3aLMM», YTBEpKIeHHOe IlocTaHOBIEHHEM
Toesmreasctea PO Ne 687 or 15.09.2008r, «TpeGoBanus K 3amuTe MEPCOHANBHBIX JAHHBIX MPU HX

'€ B HH(OOPMAIIHOHHBIX CHUCTEMax IMepCOHAIBHBIX JaHHBIX», yTBepKAeHHbIe [locTanoBieHHeEM
iscTBa PO Ne 111901 01.11.2012r.

_ 12 Hassoe [lonoxeHwe omnpeneaseT OCHOBHBIE TpeOOBaHHs K 3amIuTe, 00pabdOTKE, MOPSIAKY
. BoayEcHWS, XPAHEHWs, UCMOJIB30BAHMUS U TNEPEauyd MEPCOHATBHBIX JAHHBIX COTPYJHHUKOB JIETCKOTO
.~ gasa a TaKke OTBETCTBEHHOCTh 3a HApYIIEHHE HOPM, PETYIMPYIOIMX o0paboTKy H 3aluTy
BEPCOHATLHBIX JaHHBIX B JIONIKOJLHOM 00pa30BaTeIbHOM YUPEIKICHHH.

1.3, llonoxeHne ycTaHaBIMBAaeT OCHOBHBIE MOHSATHS M COCTAB M€PCOHAIbHBIX JAHHBIX paOOTHHKOB B
AO0Y . pernameHTHpPYET (OPMHUPOBAHME M BEICHHE JIMYHBIX JIEJI, ONpPENENsieT nmpaBa U 00A3aHHOCTH
PabOTHHKOB 10 3alUTE NEPCOHAIBHBIX JIaHHBIX, a TaK)Ke 003aHHOCTH COTPYAHHMKOB I10 00ECIICUEHHUIO
JOCTOBEPHOCTH NEPCOHAIBHBIX JTaHHBIX.

1.4 llensio mHacrosmero llonoxenus saBngercs oOecredeHHe 3alluThl IIpaB M CBOOOX
pexaroru4eckux paboTHUKOB M OOCIYKHBAKOIIEro mnepcoHalna npd o0paboTke HX NEpPCOHAIbHBIX
JAaHHLIX. B TOM YHCIIE 3allHUThI IpaB HA HENPUKOCHOBEHHOCTH YaCTHOH JKU3HH, JIHYHYIO TalHY.

1.5. Ilpu onpezieieHuu o0beMa U coepKaHUA NEPCOHAIBHBIX HaHHBIX pabOTHHMKA aIMUHUCTpAIUS
JOY pykosoacteyercs Korcrurynmeit Poccuiickoit ®enepanmun, PenepanbHbIME 3aKOHAMH U
. sacTosuuM [lonoxenunem.
| 1.6. Ilepcona/ibHbIE /1aHHBIE OTHOCATCS K KaTeropuu KOH(MHIEHIMAIbHOW HMHpopmaiuu. Pexum

EOHQHUICHIHMANBHOCTA INEPCOHAJIBHBIX MAaHHBIX CHHMAETCAd B CHydYasx OO€3IMYMBaHUSA WM 110
! HCTEYCHHH 75 JIET CPOKa XpaHEHHUS, €CITA HHOE He OMPEICIICHO 3aKOHOM.
| 1.7. Hacrosimiee [lonoxxenue siBnsieTcs BHYTPEHHHM JIOKQJIbHBIM HOpMATHBHBIM akToM JIOV,
0OS3aTeIbHBIM JUIS UCIIOJIHEHUS BCeMH paOOTHHKAaMH, HMEIOIIMMH JOCTYN K IEPCOHAIBHBIM JaHHBIM
COTPYAHHKOB JOIIKOJIBHOIO 00pa30BaTeIbHOTO YUPEKICHHUS.
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2. OcHOBHBIEC NOHATHS H COCTAB MEPCOHAJbHBIX JaHHBIX PA0OTHHKOB

2.1. IHepconanvuvie Oannble - moDas HHPOpMALMs, OTHOCAIIASACS K OIPEACICHHOMY WM
ONpeaeIseMOMY HAa OCHOBAaHMHM TakoW WHQOpMaIHMH (H3UYECKOMY JHIY, B TOM YHCJIE €ro (paMusius,
MMS. OTYECTBO, IO/, MeEcsll, JaTa MU MECTO pOXKIEHHSA, a TaKKe aJpec, ceMelHoe, COIMAIIbHOE,
HMVIIECTBEHHOE NOJI0XKeHHe, 00pa3oBaHue, mpodeccus, 10X0abl H Apyras uHbopMalus.

2.2, Hepconanvrvie dannvie pabomuuka - 310 uHbopMaIms, Heodxoaumas 3aseayoomemy JOY B
CBS3H C TPVIAOBBIMH OTHOUICHHMAMHM M Kacaromascs KOHKpeTHOro corpyaHuka. [log mHpopmanuei o
PpabOTHHKE MOHHMMAIOTCH CBeleHHS O (akTax, COOBITHAX H OOCTOSTENBCTBAX MKH3HH pabOTHHKA,

 BOSBOASIOIINE HACHTH(QHUIIMPOBATh €ro JIMYHOCTL. |lepcoHanpHBIe aHHBIE pabOTHHKA COjJepikKaTcs B

- OCHOBHOM JOKYMEHTE NEPCOHAIBHOIO yyeTa pabOTHHKOB - JINYHOM Jiesie paboTHHKA.

- 23 O6pabomka nepconanbuslx OGHHBIX — 3TO JeHCTBHUS (ONepalu) ¢ NepCOHANbHBIMY JaHHBIMH,
BEOuas cOOp. CHCTEMATU3AIUIO W HAKOIUICHHE, XpaHEHHe, yro4HeHHe (OOHOB/IEHHE M H3MEHEHHE),
BCIOIB30BaHHE H paclpocTpaHeHue (B TOM YHCIIe epeiaya) epcoHaIbHBIX JaHHBIX.

24 Pacnpocmpanenue nepcoHanbiblX OaHHbIX - JEHWCTBHS, HaIpaBIIEHHBIE Ha TIepeiady
BEPCOHATBHBIX JIaHHBIX ONPENCIICHHOMY KpYry JHI (nepeJada NepCOHAIBHBIX JAaHHBIX) HIIM Ha
O3HAKOMIICHHE C MEPCOHAILHBIMH JaHHBIMH HEOTPAaHMYEHHOTO KpyTa JIMI, B TOM YHCJie OOHApOAOBaHUE
DEPCOHATBHEIX JAaHHBIX B CPEACTBaX MaccoBOM HHGOpMAaLMH, pasMellcHHe B HMH(OPMallMOHHO-
TEISKOMMYHHKAIIHOHHBIX CEeTAX WM NPEIOCTABIECHHE JIOCTYIA K MEPCOHATBHBIM JTaHHBIM KAKUM -JTHOO
HHEBIM ciocoboOM.

2.5. Hcenoas3zoeanue nepcoHaibHblX OaHHbIX - NEHCTBHA (onepaluy) ¢ NepCOHAJIbHBIMHA TaHHBIMH,
coscpmacmeie JIOY B nensx NpHHATHS PEIICHHI WIH COBEPIICHHS HHBIX ACHCTBHMH, TOPOKIAFOIIHX

IODHIMYSCKHE NOCICACTBHE B OTHOMCHHH paOOTHHKA MM JAPYrHX JHIl JHOO HHBIM 00pa3oM
3ATParvBalOIIHX NMpasa H ¢B000, 16! padOTHHKA HIIH JPYTHX JIHII.
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2.6. Obwedocmynible NepcoHAIbHble OaHHble - NEPCOHATBHBIC IaHHEIS, A0CTYII HEOrPaHHYCHHOIO
Epyra JIMIl K KOTOPBIM IPEJIOCTaBJIeH ¢ corjlacHs pabDOTHHKa MM Ha KOTOpbIE B COOTBETCTBHH C

$eiepalbHBIMU 3aKOHAMH HE pacnpocTpaHseTcs TpeboBanke cOOMOACHHS KOHQHICHIIHATEHOCTH.
'? B cocras nepcoHaTbHBIX AaHHBIX paboTHHKa JIOY BXOAST:

*  aHKeTHBIE U OMorpa)H4YECKHe JaHHBIE:

* oOpasoBaHHuE;

*  CBEJICHUA O TPYJIOBOM U OOIIEM CTaXKe;

* CBeJEHHS O COCTaBE CEMBH;

*  [acIOPTHBIEC JAHHBIE;

*  CBeJIeHHS O BOMHCKOM YYETE;

*  CBeJEHHS O 3apadOTHOM IJIaTe COTPYAHHKA,

*  CBEICHHS O COLMAJBHBIX JIbIOTaX;

*  CICUHATBHOCTE,

*  3aHHAMaemMas JOJKHOCTE;

*  aapec MecTa )KHUTeIbCTBa U Telle(OH;

*  MecTO paboThl WM Yy4eObl 4WIEHOB CEMBH U POJCTBEHHHKOB;
*  COJIEp)XaHUE TPYAOBOTO 0r0OBOPA;

*  [IOJUTMHHHHUKH U KOIHUH ITPUKA30B;

*  JIMYHOE JIeJIO M TPY/A0Basi KHUKKA COTPY/IHHKA,
*  OCHOBaHMS K IIPUKA3aM;

* MarepHalisl 10 MOBBIIICHUIO KBATH(UKALMU W MEPEMOArOTOBKE COTPYIHHKA, €r0 aTTCCTaluH,
cayKeOHBIM pacciieJOBaHUSAM.

2.8. JIuunoe neno padoruuka JIOY Hax0oOuTCs B JIOKYMEHTAUMH JIETONPOU3BOAUTENS H COCTOUT U3
CASAVIONIMX JOKYMEHTOB:

*  aHKera;

* asroOuorpadus;

*  KOIMH JOKYMEHTOB 00 00pa3oBaHuH,

* Kkaprouka popmsbl T-2;

*  KOmHg IpHKa3za o npuéMe Ha pabory;

*  TPYIOBOH JOr0OBOD;

*  JIOKYMEHTBI, CBA3aHHbIE C MEPEeBOJOM H TiepeMelIcHHeM pabOTHHKA (KOMHH TIPHKA30B,
3asBieHUs paDOTHHKA U T.I1.);

»  BRNMCKH (KOMMHM) W3 JOKYMEHTOB O TPHUCBOCHHH TOYETHBIX 3BaHHM, YUYCHOH CTEICHH,

HarpaxXJICHWH roCy/1JapCTBCHHBIMH Harpajaamu;
*  KOIMH HarpajHbIX JIUCTOB;

*  aTTeCTAllHOHHBIE JIMCTHI,

*  KOIHH DPHKA30B O MOOILIPEHHUAX, B3BICKAHUIX,
* 3agBlieHHE padoTHMKA 00 YBOJIBHEHHUH;

*  KOMHUS IpHKa3a 00 YBOJIBHEHUH,

+ 3agBreHue paboTHHKa 00 O3HAKOMIIEHHH ¢ JoKymeHTaMH JIOVY, ycTaHaBIMBAIOIIUMH MOPAIOK
oﬁlﬁom MepCOHAIbHBIX JAHHBIX PabOTHHKOB, a TaKXKe O €ro mpaBax H ODS3aHHOCTAX B ITOH
- pbnacTH;

 +  Jpyrue JOKYMEHTHI, HAX0XKICHHE KOTOPHIX B JINYHOM Jienie OyleT NPU3HAHO 1e/IecO00pa3HbIM;

* B JWAYHOE JIeJI0 pabOTHHKA JIOMIKOJIBHOTO 00pa30BaTEIbHOI0 YUPEKICHHS BKIIIOYACTCS TaKKCE
HCH BCEX JIOKYMEHTOB, HAXOAAIIUXCS B JIENE.

29 Pasmemenne Ha odumuanbHOM caiite (ororpaduii paGOTHHKOB, BHAEO C PaDOTHHKAMH
OYAHHKH DAa3peIlaloT [yTeM IMPEAOCTaBICHHUs coriacus Ha oO0paboTKy NEpCOHANbHBIX NaHHbLIX B
JOMIKOIBHOM 00pa30BaTe/IbHOM YUPEIK/ICHHH.

i 2.10. [lepconanbhbie qanHble paboTanka JJOY sBisiorcs KOH(UICHIHANLHON HHpOpMaeH

{ He MOTYT OBbITh MCIIONB30BAHBI COTPYIHHKAMH IOIIKOJBHONO 00pa3oBaTEIbHOrO Y4YPEKICHHSA B
FBIX TIETISX.

3. Mopsanok nojy4yenus, 06padoTKH B MepeayvH NepCOHANLHBIX JaHHBIX PA00THHKOB

3.1. [lox o6paboTKo# NepcoHANBHBIX JaHHBIX padoTHHKa JIOY noHHMaeTcs MOMyueHHE, XPaHCHHC,

HUPOBaHHE, Nepejiadya WiIH Jro0oe Apyroe HCMOJb30BaHHE MEPCOHAIBHBIX MaHHBIX COTPYIHHKA
M ILHOT0 00pa30BaATEILHOTO YUPEKIACHHUS.
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B nensix obGecrnieyenus mpas ¥ cBo00/1 YeslOBeKa M rpakaaHuHa NpH 00paboTKe NepCOHABHBIX
x paboTHuKa 00s3aHbI cOOJII0IaTECA cAeAYIOmHEe o0uIHe TpedoBaHns:
1. IlonyyeHne, XpaHeHHWE, KOMOMHMpOBaHHE, Mepelada HIH M0O0€ APYroe HCMOJIb30BaHHE

LHBEIX JaHHBIX paboTtHHka JIOY MOXKeT OCYyHmEecTBAATECH HCKIIOYHTENBHO B LEAX
geHUs cOOJIIOIEHHS 3aKOHOB M HHBIX HOPMAaTHBHEIX MMPABOBBIX aKTOB, COACHCTBHA paDOTHUKAM B
cTpoiicTBe, OOyYeHHH H TMPOJBHKEHHH M0 cCiyxkOe, obecredeHHs IHYHOH O€30MacHOCTH
JAHWKOB, KOHTPOJIS KOJIMYECTBA M Ka4eCcTBa BBIMOJIHAECMONH pabOThl H 00eCNe4YeHHs COXPAHHOCTH

__ [Tpu ompeneneHun oObeMa M cojaepxaHusi, oOpabdaThBaéMbIX NEPCOHANBHBIX [aHHBIX
ortanka 3aseayronmii JI0Y nomken pykoBoactBoBaTthes Konctutynueid Poccumiickoit @enepanuy,
¥ JOBBIM KOJICKCOM M HHBIMH (heIepaIbHBIMHA 3aKOHAMH.

.3. Bece mepconansHbie JaHHbIE paOOTHHKA IOJIydarOTCs y Hero camoro. Ecim mepcoHalbHBIC
pie corpyaauka JIOY BO3MOKHO TMONYYHTH TOJNBKO Y TPETBEH CTOPOHBI, TO PAOOTHHK IOIKEH
MTE VBeZIOMIIEH 00 3TOM 3apaHee, ¥ OT Hero J0JDKHO OBITE MOJIy4Ye€HO MHCBMEHHOE COIJIache.

3.2.4. 3aBeyIOUMi JOMIKOJLHLIM 00pa30BaTeIbHBIM YUPEKICHHEM J0IKEH COOOIMMNTL PaOOTHHKY
mensx. IpeanojiaraéMblX MCTOYHUKAX M CIoco0ax MoiydeHus MNEPCOHAIBHBIX MAaHHBIX, & TAKKC O
2 ne [0 IJICKAIUX MTOJTYUESHHUIO IEPCOHANIBHBIX JAaHHBIX M MOCJIEICTBHSAX OTKa3a COTPY/AHHKA 1aTh
BCEMEHHOE COTJIAaCHE Ha MX MONTYYEHHE,

3.2 5 He pnomyckaercs mojydeHue M o6pabOTKa MepcOHATbHBIX JAaHHBIX paborHHKa JIOY o ero

JECKUX, PEJUTHO3HBIX W HMHBIX YOSKICHUSX W YACTHOM JKM3HHM, a TakKe O €ro 4ICHCTBE B
SCTBEHHBIX O0BEOHHEHHSX HIH ero Npo(Cor3HON IEATE/IbHOCTH, 3a HCKIIOYEHHEM CIIy4acs,

PEIVCMOTPEHHBIX 3aKoHoAaTenbcTBOM Poccuiickor Denepaliu.

~ 3.2.6. PaGotosaresis He MMEET IPaBo MOIyYaTh U 00padaTHBaTh IIepCOHAIbHBIE JaHHbIE PA0OTHHKA

) ©r0 WICHCTBE B OOLIECTBEHHBIX OOBEIMHEHHSX WM €ro NpoCOIO3HOH JEATENLHOCTH, 3a

IR IFONCHHEM CIIy4aeB, IPeyCMOTPEHHBIX (eaepalbHbIMKU 3aKOHAMH.

32 7. IIpu OpHHATHH PEIIEeHHH OTHOCHTEILHO paDOTHUKA Ha OCHOBaHHH €T0 NMEPCOHATBHBIX JTAHHBIX

. JONYCKAaeTcsi HCMOJIb30BaHWE JaHHBIX, MOJYYEHHBIX HWCKIIOYHTEIBHO B Ppe3yibTare MX
H3HPOBAHHOM 00pa0OTKHU MUK 3JIEKTPOHHOTO MOJIYYEHHS.

. IlpuHumns: 00paboTKH NEPCOHAIBHBIX JaHHBIX paboTHHKOB JIOY:

'+ 33aKOHHOCTH IieJiell H coco6oB 06paboTKH MEPCOHATBHEIX JaHHBIX H J0OPOCOBECTHOCTH;

= COOTBETCTBMA Ieneil 00paboTKH MEPCOHANBHBIX JAHHBIX ILENSIM, 3apaHee OINpEICICHHBIM H
ENeHHBIM TIpM cOOpe  NEpCOHANbHBIX JIaHHBIX, @ TakKKe TOJHOMOYHAM PpaOOTHHKA,
SVIIECTRISIONIEr0 00paboTKy NEepCOHANBHBIX JaHHBIX;

= cooTBeTcTBHS oObeMa M XapakTepa 0oOpabaThiBaeMBIX IIEPCOHATBHBIX JaHHBIX, CMOCOOOB
SpaboTKH TIePCOHATBHBIX JAHHBIX IeNsM 00paboTKH MeEpCOHATBHBIX JaHHBIX;

= OCTOBEPHOCTH [NEPCOHANBHBIX JaHHBIX, HX JOCTATOYHOCTH JUIs Lenedl 00pabOTKH,
ERONVCTUMOCTH 00pabOTKH TEpCOHATBHBIX JAHHBIX, HW30BITOYHBIX IO OTHOUICHHIO K LEM,
ESRICHHBIM TIpH cOOpe NePCOHATBHBIX JaHHbIX;

HEIOMYCTHMOCTH OOBEIMHEHHUS CO3JaHHBIX [UII HECOBMECTHMBIX MEXHy coOoH neneit 0Oas3
BEHBIX HHOPMALIMOHHBIX CHCTEM [IE€PCOHATBHBIX JaHHBIX.

- 3.4 B ciayuasx, HEOCPEACTBEHHO CBA3aHHBIX C BOMPOCAMH TPYIOBEIX OTHOIIEHHH, B COOTBETCTBUH
o cr. 24 Koncruryuuu Poccuiickoii Denepanuy BO3MOXKHO IMOJy4eHHE M 00paboTka JaHHBEIX O
BCTHOMH KU3HU PadOTHHKA JOIIKOJIBHOTO 00pa30BaTEIBLHOIO YUPEKAECHHUS TOJIBKO C €ro MUChMEHHOTO
- -

-~ 3.5. K 00paboTke, nepesaye ¥ XpaHCHHIO IEPCOHAIBHBIX JaHHBIX paOOTHHKA MOTYT HMETh JIOCTYII
DTPYAHAKH JOLIKOJIBHOIO 00pa30oBaTeIbHOTO YIPEXKACHUS.

3.6 Hcnonp30oBaHue MEpPCOHANBHBIX JAHHBIX BO3MOXHO TOJIBKO B COOTBETCTBHM C LECJIAMH,
)eleMBIIAMHE UX ToaydeHHe. [lepcoHanbHBlE NaHHbIE HE MOIYT OBITH HCIOJB30BaHBI B ILEJAX
WMHHEHHS HMYILECTBEHHON0 M MOPAJbHOrO BpeAa rpakaaHaMm, 3aTpydHCHHsA pealu3alMH IpaB H
poon rpaxaH Poccuiickolt ®enepanyu. Orpanndenue npas rpaxaad Poccuiickoit ®@enepanny Ha
)BE MCTIOB30BaHHus HH(OPMAIMK 00 UX COIMATBLHOM MPOUCXOXKASHHH, O PaCOBOM, HAIIHOHAILHOH,
[0BO#, PEJIMIMO3HOM ¥ NMApTUHHON NMPHHAUIEKHOCTH 3aIpeIleH0 H KapaeTcs B COOTBETCTBHH C
DHOIATEIILCTBOM.

‘3.7 Ilepenaua mepCOHANBHBIX JaHHBIX paOOTHHKA JOIMIKOIBHOrO 00pa3’oBaTeIbHOIO YYPEKIACHHUS
SMOHA TOJBKO ¢ COrjiacdsl padOTHHKA B CIydYasX, MPsAMO MPeIyCMOTPEHHBIX 3aKOHOAaTeIbCTBOM
ccmiickon Peepanu.
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3.8. [Ipu_nepejnaye nepcoHANbHBIX NaHHBIX paborHmka 3aseaviomms JIOY nomkeH coOmonarh

cCleNyIoNre TpeOOBaHHUA:

* He coo0marh NepcoHalbHbIE JaHHbIC paOOTHHKA TPEThEH CTOPOHE 0€3 MHCHEMEHHOTO COIVIacHs
pa0OTHHKA, 32 MCK/IIOYCHHEM CIIy9acB, KOTJla 3TO HEOOXOAHMO B HEASX NPESAYNPESKICHHS YIpPO3BI
JHU3HHU U 3[I0POBBIO0 pa0OTHHKA, a TAKKE B CyYasX, VCTAHOBICHHLIX (elepalbHbIM 3aKOHOM:

*  He coo0marh NnepcoHalIbHbIE JaHHbIe padOTHAKA B KOMMEPUYECKHX HENiIX 0€3 ero nuCbMEHHOTO
COIJIaCHS;

*  [pPeNYNPEIUTh JIHII, [OJYYalouX IePCOHAIBHEIC JaHHBIC paOOTHHKA, O TOM, YTO 3TH JaHHBIE
MOTYT OBITh MCIIOIB30BaHbl JIMIIb B LEISX, Ui KOTOPBIX OHH COOOIIEHBI, H TPeDOBaTh OT ITUX JIUIL
NOJATBEPKJACHHS TOTO, YTO 3TO MpaBwio codmojeHo. Jluma, moiydaroniie NepCOHANbHBIE JaHHBIC
paboTHHKa, 00s13aHbI COOIOIATh PEKUM CEKPETHOCTH (KOHQHAEHIHAIBHOCTH). JlaHHOE MONOXKEHHE HE
pacnpocTpaHseTcs Ha OOMEH NepCOHAIbHBIMH JaHHBIMM PAOOTHHKOB B IOPSJIKE, YCTaHOBICHHOM
denepaibHbIMU 3aKOHAMMU;

« paspemarb JOCTYH K TEPCOHAJIBHBIM JAHHBIM pabOTHHKOB TOJBKO  CIELMAIbHO
VIIOJTHOMOYEHHBIM JIMIIaM, ONpee/IeHHbIM NpukasoM no JIOY, npu 3TOM yKa3aHHbIE JMIA J0JDKHBI
HMETh [PaBO IOJIy4aTh TOJIBKO T€ NEPCOHATbHBIC JaHHbIE PAaOOTHHKA, KOTOpPBIE HEOOXOAUMBI /i
BBITIOJIHEHHUSI KOHKPETHBIX (DYHKLIHIHA;

* He 3ampamWBaTh HH(GOPMAIMIO O COCTOAHMHM 30POBbs pPaOOTHHKA, 332 MCKIIIOYEHHEM TeX
CBEJICHHI, KOTOpbleé OTHOCATCS K BONPOCY O BO3MOXKHOCTH BBIMOJHEHHS PaOOTHHKOM TpPYyJI0BOH
DYHKIHH; |

* [epenaBarh IEPCOHANbHbIE JaHHbie pabOTHHKA IIpEeACTaBUTENSAM pPaOOTHHKOB B TMOPSJIKE,
yCTaHOBIEHHOM TpyZOBBIM KOAEKCOM, M OrpaHH4YMBaTh I3Ty HMHQOPMALMIO TOJNBKO TEMH
HEPCOHATBHBIMH JIAHHBIMH pabOTHUKA, KOTOpblE HEOOXOAMMBI [UIS BBINOJHEHUS YKa3aHHBIMH
. OPEe/CTaBUTE/ISIMU UX QYHKIMH.

3.9. IIpu nepenade mepcOHATBHBIX AaHHLIX PabOTHHKA (B TOM YHCIe ¥ B KOMMEPYECKHMX LEJIsX) 3a
~ mpenensl JIOY 3aBeayrommii JETCKHM CaJIOM HE JOJDKEH coo0IaTh 3TH JaHHBIE TPETBCH CTOPOHE 0e3
WHCEMEHHOTO CcoryiacHs paboTHHMKA, 32 HMCKIIOYEHHEM CiIyyaeB, KOrja 3TO HEeOOXOauMO B IENAX
 BPENVIIPSKIECHHWS Yrpo3bl JKM3HM M 3J0pOBBI0 pabOTHMKA HIM B CiIy4YasdX, YCTaHOBJICHHBIX
“@enepanbHBIM 3aKOHOM.

3.10. [lepemaua mepcoHANBHBIX  JaHHBIX  padOTHMKA B Tpelenax  JIOIIKOJBHOTO
©pa3oBaTEIbHOIO YYPEIKICHUS OCYIIECTBISACTCA B COOTBETCTBHH C JIOKQJIbHBIMH HOPMAaTHBHBIMH
' VUK ICHHUS.

11, He nomyckaercs oOTBedaTh Ha BOIPOCH], CBs3aHHBIE C Ilepefadci NEpCOHATBHOM
pOpMalluK 110 TesieoHy Wik (akcy.

- 3.12. Bce Mephl KOHQHACHIIMATBHOCTU IIpU cOope, 00paboTke U mepeadu NMepCOHAIBHBIX AaHHBIX
WIAHWKA PACIPOCTPAHSIOTCS Kak Ha OyMaXKHbIE, TAK ¥ Ha SIIEKTPOHHBIE (aBTOMAaTH3HPOBAHHBLIC)
OcHTeIH HH(OPMAaITHH.

4. ®opMHpoBaHHE H BeJeHHe JHIHBIX Aej paborHukos [I0Y

1. Jluunoe neno paGOTHHKA JOIIKOJBHOrO 00pA30BaTEIBHOrO YYpeXkKAeHHs (OopMHpYyeTcsi mocie
115 [IpUKasa o ero npuéme Ha padory.

. IlepBoHAYalbHO B JHMYHOE €10 TIPYNNUPYIOTCA JOKYMEHTBI, COJEpXKalllhe NEepPCOHATbHbIC
gssic pabOTHHKA, B NOPSIKE, OTPAXKAIOIIEM ITpoliece NpuéMa Ha paboTy:

=  3agpieHHe pabOTHHKA O IpHeMe Ha paboTy;

aHKeTa;

aBToOMOrpadus;

XapaKTCpUCTHKA-PEKOMEH 1Al

KONHUS NIpHKa3a o npuéme Ha paboTy B JOIIKOJIbHOE 00pa3oBaTelbHOE YUPEIKIACHHUE;

pacrnucka paboTHHKa 00 o3HakomieHud ¢ nokymeHTamu JIOY, ycTraHaBIMBAIOIMMH TOPS/I0K
YTKH IIePCOHATBHBIX JaHHBIX PaOOTHHKOB, a Takke 00 ero mpaBax M OOS3aHHOCTSX B 3TOH

pacnucka paboTHMKa OO0 O3HAKOMJIGHHMH €ro ¢ JIOK&JIbHBIMH HOPMAarHBHBIMH aKTaMH
WABHOT0 00pa30BaATEIIbLHOIO YUPEKICHHS, BHYTPEHHSS OIHCH.
3 Bee JOKYMEHTHI JIMYHOTO Jefa MOALIMBAIOTCS B O0NOKKY 0Opasia, YCTaHOBICHHOIO B

5H0M 00pa30BaTE]bHOM YUPEKICHHH; HA OOJIOKKEe HOKHBI OBITE QaMHiIHs, HMS, OTYECTBO
1 10.%




4.4. JlmuroMy neny mpucBamBaeTcs HOMED. KOTOpBIH QHKCHpyeTCs B XypHATE y4YeTa JHYHBIX aen.
- Homep nmuHOro nena

- Jena.

4.5.K ankere B nwuHOM jeje MpHKIeHBaeTCH (oTorpadus paboremka (6e3 ronoBHOrO yoopa)
- opmara 3x4.

» KOJTHYECTBO JIMCTOB, a TaKXkKe A4Ta U3BATHA
- JOKYMCHTa H3 1nema ¢ YKa3aHHEM JHLA, HW3IBABILIEro JOKYMECHT, H I[IPHYHHY H3bATHH. B cJiyyac

BPEMCHHOT'O H3BATHS JOKYMEHTa BMECTO HEro BKJIa1bIBACTCH JTHCT-3aMEHUTEJb. U3baThe JOKYMEHTOB
H3 JIMYHOTO Jeja HPOH3BOIUTCA HCKIIOYHUTEIBLHO C Ppa3peuieHuda 3aBCAYIOILEr0 JOOILIKOJIBHBIM

- 00pa3oBaTeNILHBIM  yupesKIeHHEM. BHyYTpeHHSI omuce mommmchiBacTcs JACJIONIPOU3BOINTEIEM, C
~ ¥Ka3zaHHeM J1aThl COCTABJICHHUS.

4.7. Bee moxymenTsl, IIOCTYMAIOIIKE B THYHOE JEJIO0
4.8. He nomyckaercs BKmouars B munoe JeJI0 10
BPEMEHHBIC (110 10 ner) cpoku xpaxenus, HalpumMm
3AOPOBBS, O CEMEHHOM NOJIOKECHUH M T.I1.

| 4.9. JIUCTBI IOKYMEHTOB, MOIUIHTEIX B JIHYHOE JeJI0
- VHPEKJICHHUS, HYMEPYIOTCH.

4.10. AHKETa SBISETCS OCHOBHBIM AOKYMEHTOM JIMYHOIO Jejia, MPeACTABISIONMM CcO6Oii
HICPEUCHDL BOIIPOCOB O OHOTpaUUYECKUX MAHHBIX COTpyaHHKa, ero 00pa3oBaHUH, BBIIOTHIEMO pabote
€ HaYana TPya0BO#H ACATEIIBHOCTH, CEMEHHOM MOJIOMXKEHHH, MECTe TPOIIMCKH HITH NPOKHUBAHUS M T.II.
AHKETA 3aMoNHsAeTCs paGOTHHKOM CaMOCTOATEIbHO TpH  OQOPMIICHHWH NpHeMa Ha paboty B
AOLIKOJIBHOE 00pa3oBaTebHOE YUpekKIeHHe.

B 4.11. lIpu 3anonuenun ankers PabOTHHUK JOJKEH 3aMOJIHATH BC
| A4BaTh TIOJHBIC OTBETEI, HE JIONYCKATh HCIpPABICHHN WM 3a4CPKHBAaHUs, MPOYEPKOB, IIOMapoK, B

- €TPOTOM COOTBETCTBHH C 3aMUCIAMHU, KOTOPBIE COZCPXKATCs B €TO JHYHBIX JOKyMeHTax. OTpuuareIbHble
OTBETHI B rpa)ax aHKeTHI 3aITHCHIBAIOTCS Oe3 MTOBTOPEHHUS BOIIPOCA.

4.12. Ilpu  sanmonsenun  rpader «O0pasoBaHue»  CllEayeT  MPHMEHSTE

- DODMYIIMPOBKH B 3aBHCHMOCTH OT TOro, KaKoH IOKYMEHT HMEETCS V pabOTHHKA"
. *  «BBICIIEEX:

*  (HEMOJIHOE BBICLICE):

*  «CpelHee CreLHalbHOeY,
*  «HEIOJIHOE CPEHEe).

4.13. B rpade «Bmmxaiimme POACTBCHHUKHY» TEPEYUCIISIOTCS BCE YIEHBI CEeMBH paboTHuKa
JIOY ¢ YKa3aHHEM CTENCHH pojcTBa (OTEl, Marh, MY, JKCHa, CBIH, J109b, poaHble Opar u cectpa),
AR NIePEYHCISIOTCS  OH3KHe POACTBEHHHKH, NpPOXHBAIOIIME COBMECTHO C PabOTHHKOM.
- KasbIBAIOTCA (paMHIIHS, HMSI, OTYECTBO U J1aTa POXKIIEHUS KaXKI0r0 YIEHA CEMBH.

- 414, B rpage «Brmonusemas paboTa ¢ Havana TPYMOBOH JEATEIBHOCTHY OTpaxKarTcs
-ACHHS O paboTe B CTPOrOM COOTBETCTBHH C 3aIHCSMU B TPYIOBOH KHHXKe. B Tpymomyio
~AICJIPHOCTE HE BKIIFOYAETCs BpeMsl y4yeObl B 001meoOpasoBaTebHEIX MIKOJIAX, npodeccruoHabHO-

FTEXHHYECKHX H JIPYrHX IPMPAaBHCHHBIX K HUM y4eOHBIX 3aBejleHHsX. Bce 3ammcu [IPOHU3BOJIATCS B
XPOHOJIOTHYECKOM ITOPSIIKE.

» PaCIIOJIararoTCs B XpOHOJIOIHYIECKOM MOPSI/IKE.
KYMEHTbI BTOPOCTEIICHHOTO 3HAYEHHS, HMEIOIIHE
CP, CIIpABKH C MeCTa JKUTEIbCTBA, O COCTOSHUMU

pabdOTHHKA MOIIKOIBHOrO 00pasoBaTeLHOro

€ ee rpadsl, Ha Bce BOIPOCHI

CHEAVIONIHE

4.15. AHKETa MOJMHUCHIBACTCS JIUIIOM, IIPHHHUMAEMBIM
SOMWIKOJIBHOTO 06pa30BaTeILHOTO YUPEXIEHHS TIOCTE CBEp

SOOTBETCTBYIOUTUMH AOKYMEHTAMH H 3aBEPSACTCA MeYaThbio.

4.16. ABroOHOrpadpus - AOKYMEHT, — COACpKalllMii  ONMCaHHE B  XPOHOJOTHYECKOH
SOCICTIOBATCIIBHOCTH OCHOBHBIX 3TallOB KH3HH M I€STETBHOCTH lippHuMaemoro B JIOY paborHuxa.
ABTOOHOrpadus COCTABIAETCS B MPOM3BOILHOI hopme, 6e3 momMapok u HcnpaBIeHHil.

4.17. OCHOBHbIE MOMEHTBI, KOTOPBIE JIOJDKHEI GEITE OCBCILIEHBI B aBTOOHOrpaduu:
*  (damuIms, UM, OTYECTBO;

~ *  HHCJIO, MECSII[ ¥ TO POXKICHHUS:

- * D0JlyYeHHOe o00pa3oBaHue (rme, Korma, B KakHX
“IIHATIBHOCTH );

*  BPEMs Havalla TPYJAOBOH AesTe/ILHOCTH:

IIPHYHHBI NEPEX0/1a Ha JIPyroe MeCTO paboTsi:
OTHOIICHHE K BOMHCKOM 00S3aHHOCTH, BOHHCKOE 3BaHHE;
HaJTHYHE MPABHTEIbCTBEHHBIX Harpazi, nooIpeH:

Ha paboTy, M JAENONpPOU3BOAMTEICM
KH CBEICHHH, 3aHECEHHBLIX B aHKETy, C

YY4eOHBIX 3aBEJCHHSX, 10 KaKoii

-



CBEJCHUS O CEMETHOM TIOJIOKEHHH U OIM3KHX POJICTBCHHHKAX,

«  jara cocTaBieHHs aBTOOHOrpaQyH H THYHAS NO/IMHCE COCTABIACMOTO.

4.18. ABToOHOrpadus, CocTaBJICHHas IPH NPHEME B JIOY. se noanexHT KoppekTHpoBke. 11pu
#e06XOMHMOCTH BHECCHHMS HM3MEHCHHH WM JIONONHECHHH, OHH duKCHpYIOTCS HA OTIACIBHOM JIHCTE,
HOTHCHIBAIOTCS PAaOOTHUKOM C yKa3aHWeM JaThl M MPHOOMAIOTCS K nepsH4HOM aBrobmorpaduu. B
‘caydae OONbIIMX H3MEHEHUH onorpadHyYeCKMX JaHHBIX PadOTHHKA OT HErO MOXKCT ObITH 3aTpeOOBaHa

pbuoBNeHHAas aBToOuOorpadus.

4.19. ABroGuorpadust  He  3aBepsercs — MOANHCAMH  3aBEIYIOUICTO JIOLIKOJIBHBIM
pOpa30BaTe/IbHBIM YUPEKACHUEM HITH TICUaThIO.

4.20. Komud  HOKyMeHTOB 00  oOpasoBaHHH  3aBEpSIOTCH JAYHON  MOJNHCHIO
A€I0TIPOU3BOIUTEIIS [IOCTIE CBEPKH HX € MOUTMHHUKAMU TOKYMEHTOB.

421. JlMuHOe [0 BEAETCS Ha MPOTSHKEHHH BCEH TPYAOBOH AEATCIBHOCTH pabotauka J10Y.
- Mamenenns, BHOCHUMBIE B JIMYHOE JIENO, J0JLGKHBI OBITh IOATBEPXKIEHBI COOTBETCTBYIOIUMH
JOKYMEHTaMH.

4.22. JleTonpOM3BOAUTENL TPHHEMACT OT INPHHAMAEMOTO Ha paboTy pabOTHHKA JOKYMEHTLI,

mpOBEpAET MOJHOTY HMX 3allONHEHHA M TpaBHJIbHOCTD yKa3pIBAEMBIX CBEICHHH B COOTBETCTBHH C
ApeIbSIBICHHBIMH MM JIOKYMEHTAMH.

5. Y4er u XpaHeHHe NEPCOHAIBHBIX TAHHBIX paboOTHHKOB

5 1. JluuHble 1eia, B KOTOPBIX XPaHATCA TNEPCOHAIBHBIC TaHHBIC paGoTHHKOB JIOVY, ABIAIOTCS
aokyMeHTaMH « /11 BHYTPEHHETO MOJIb30BAHUAY.

5.2. JIuyHOe NIEJI0 PETUCTPUPYETCA, O UEM BHOCHTCS 3alIUCh B «KypHan y4éTa JTHYHBIX I

JKypHA COMEPIKUT CIIEIYIONIHe TPadbr:

*  [OPSJIKOBBIA HOMEP JTHYHOTO ACHa;

«  amuus, UMsL, OTYECTBO PAOOTHHKA JIOUIKOIBHOTO 0Opa3oBaTeNBHOIO YUPEKIACHHUS;

*  J1aTa MOCTAHOBKH JIEJIa HA YUET,

e J1aTa CHATHS JEja ¢ yJyera.
5.3. JInunble aejia pacnoliaraloTcs B MOPSIKE COrIacHO HX HOMEpaM 60 B andaBUTHOM MOPSAKE.

5.4. Tlocne yBoJbHEHHS pabOTHHKA JNOUIKOJIBHOTO 06pa30BaTEIFHOTO YUIPEKICHHs B JIHYHOC JCIIO
BHOCSTCS COOTBETCTBYIOLIME JOKYMEHTHI (3asBI€HHE O PAaCTOPXCHHH TPyHIOBOTO JIOroBOpa, KOIIHs
mpHKa3a O PacTOPKCHHUH TPYAOBOTO 0rOBOpa), COCTABISETCS OKOHYATETbHAs ONHUChH, CaMO JIHAHOC

. 7e10 0hOPMISETCS U TIEPEaeTCs ISl XPAaHEHHS.
__ 55 Jlyunsle fgema cOTpyaHHKoB, ysoneHHpiX w3 JIOY, XpaHsrcs B apXuBe JOLIKOJBHOIO
 06pa30BaTENHHOIO YUPEKACHHS B alIQaBUTHOM TOPSJIKE.

5.6. He gonyckaercs:
. coobmaTh NMEPCOHANbHBIE JaHHBIC PAOOTHHKA TPEThEH CTOPOHE 6e3 MUCHMEHHOIO COrJlacus

paboTHMKA, 32 HCKIIOYCHHEM CIyYaes, Korza 370 HEOOXOIMMO B LENAX HPEeAyNnpeKACHHs YIpPO3bl
JEHW3HW U 37I0pPOBBIO pabOTHHKA, & TAKXKe B CIydasx, yCTaHOBJICHHBIX 3aKOHOIATENLCTBOM PoccHiicKoi

Deepalliu;
«  OOOWATH MEPCOHATBHBIE JAHHBIC PaOOTHHKA B KOMMEPYCCKHX TEIAX 0e3 ero MUCBMEHHOI'0

corjiacus;

¢  3anpalmuBaTh UHGOPMAIHMIO O COCTOSTHHH 3/10POBb pabOTHHKA JIETCKOrO €ajia, 3a HCKITIOYCHUEM
Tex CBEJCHHIA, KOTOPbIE OTHOCATCS K BOIPOCY O BO3MOXHOCTH BBIIOJHCHHA pabOTHUKOM TPYIOBOH
DYHKIINH.

5.7. Joctyn K IepPCOHAJBHBIM JTaHHLIM pa0OTHHKOB ~ paspelaeTcs —TONIBKO CHeHaTIBHO
YIIOJHOMOYEHHBIM JIMIaM, TpY 3TOM YyKa3aHHBIC JIHIA NO/DKHBI MMETh IpaBO MOJy4darb TOJIBKO TE
[epCOHANbHBIC JaHHBIE DPAaOOTHHKA JIOY, xoropbic HEOOXOAWUMBI s BBIIOIHCHHS KOHKPETHBIX
DyHKIH.

5.8. Bce Mepsl KOH(HISHIHAILHOCTH MPH y4eTe H XpaHCHHH MepCOHATBHBIX JIAHHBIX COTPY/IHHKA
PacnpoCTpaHsIOTCS Kak Ha OyMaXHbIC, Tak M Ha JIEKTPOHHBIC (aBTOMATH3HPOBAHHBIE) HOCHUTE/IH
~ madGopmanuu.

5.9. XpaHeHHe TIepPCOHAIBHBIX JIaHHBIX JO/DKHO MPOUCXOIUTD B MOps/IKe, HCKIFOYAIOMEM HX yTpaty
WJIH UX HEIIPaBOMEPHOE UCIIOJIb30BAHHUE.

6. JlocTyn K NepcoHaIbHBIM JaHHBIM pabOTHHKOB JA0Y
6.1 . Buyrpennuit moctyn (10CTyI BHYTPH AOMIKOIBHOTO 06pa30oBaTeILHOTO YUPEKACHHA).
6.1.1. [IpaBo focTyna K MepcoHanbHbIM JIaHHBIM paborauka JIOY HMEIOT:




6.1.2. IlepeueHb JMIl, HMEIOUIUX JOCTYNl K IEPCOHATBHBIM JaHHBIM PaOOTHHKOB, ONPENEISCTCS
'BPHKA30M 3aBEAYIOLIETO M THCHMEHHOTO 00s3aTeNbCcTBA O HEPasIAlliCHHH NEPCOHATBHBIX JaHHBIX
PabOTHHUKOB.

- 6.2. BHemHu# 10CTYILL

= 6.2.1. K wuucmy MaccoBbIX MNOTpeOHMTENEH NEPCOHAIBHBIX JaHHBIX BHE JIOMIKOJBHOTO
pOpa3oBaTENbHOTO  YYPEXKICHHS MOXKHO OTHECTH TOCYJapCTBEHHbIE H  HETOCyIapCTBEHHBIC
@YHKIMOHAIBHBIE CTPYKTYPHI.

6.2.2. Ham30pHO-KOHTpPOJILHBIE OpPraHbl MMEIT JOCTYyN K HH(OpPMAalu{ TOJIBKO B cthepe cBoer
- KOMIICTCHILIHH.

6.2.3. OpraHu3anui, B KOTOpbIE COTPYAHMK MOXET OCYIIECTBIATH NEPEUHCICHHA ICHEKHBIX
cpeiCTB (CTPaxOBble KOMITAaHHMM, HETOCyJapCTBEHHbIE MNEHCHOHHBIC (QOHIIBL 0J1aroOTBOPHTEIILHBIC
| OpraHu3allii, KPEAMTHBIC YYPEKACHHUs), MOTYT MOIYyYHTh JOCTYN K MEPCOHAIbHBIM JaHHLM
pabOTHHKA TOJILKO B CIIy4ae ero MHCbMEHHOTO paspelICHH.

6.2.4 . Ilepeaya nepcoHATbHBIX AAHHBIX cOTPyAHUKA JIOY APYIUM OpraHH3alliiM:

« cBenends O paboTAlOMIeM COTPYAHMKE WIH yXe YBOICHHOM MOTYT OBITB HPEIOCTaBIICHBI
APYTOii OpraHHU3aIliy TOJIBKO C MMCHMEHHOTO 3anpoca Ha 6JlaHKe OpraHW3aluy, ¢ NPUJIOKEHHEM KOMHH
HOTapHAILHO 3aBEPEHHOIO 3asB/IeHHs PaOOTHHKA,

*  mepcoHANbHBIE JaHHBIE pabOTHUKA JETCKOrO cajia MOryT OBITh NPEIOCTABICHBL POACTBEHHHKAM
WM WICHAM €ro CEMBH TOJBKO € MHCbMEHHOTO PaspelieHns CaMoro COTpyHUKA.

» B ciayyae pa3Boja ObIBIIAs cynpyra (Cympyr) MMEIOT IpaBo OOpaTHTbCA B JOIIKOJIBHOC

06pazoBaTellbHOE YIpeXkIeHHe ¢ MMCBMEHHBIM 3allpocoM O pa3Mepe 3apabOTHOH IUIATBI COTPYIHMKA
0e3 ero cornacus (YK P®).

7. 3ammTa NepcoHaIbLHBIX JaHHbIX paboTHHKoB [IOY

7.1. Tlon yrpo3oii WM ONMACHOCTBHIO YTpaThl NEPCOHAIBHBIX JaHHBIX IMOHUMAETCH CIAHHHTHOC WM
KOMITJIEKCHOE, pealbHOEe WM MOTEHIMAIbHOE, aKTHBHOE HJIH ITaCCHBHOE MPOSBICHUE 3JI0YMBIILICHHBIX
BO3MOKHOCTEH BHEIIHMX WX BHYTPEHHUX MCTOYHHKOB YTpO3bl CO31aBaTh HEOIAronpusaTHBIC COOBITHA,
OKa3bIBATH JIECTAOMIH3HPYIONICEe BO3CHCTBHE HA 3alTHINAEMYI0 HH()OPMALIKIO.

7.2. Puck yrpo3sl mo6sIM HHPOPMALMOHHBIM pecypcaM CO3/al0T CTHXMHHBIE OencTBUs,
3KCTpEMAJIbHBIE CHUTYAIlHH, TePPOPHCTHYECKHE NCHCTBHS, aBapuu TEXHUYCCKHX CPEJICTB H JTHHUH
CBS3U, JpyrHe OOBEKTHBHBIE OOCTOSTENHCTBA, a TAKKE 3aHHTEPECOBAHHBIC W HE3AHMHTCPECOBAHHBIC B
BO3HHKHOBEHHH YIrpO3bl JIHIIA.

7.3. 3anmTa NEpPCOHANBHBIX JaHHBIX MPEACTABIAET cob0lf 3JKEeCTKO perjiaMeHTUPOBaHHBIN H
AMHAMHYECKH-TEXHOJOTHYECKUI  TIpoliecc,  NpeaylNpeXKIalomud  Hapyl€HHEe  JOCTYIHOCTH,
HEI0CTHOCTH, OCTOBEPHOCTH H KOH(UIECHIIMATBHOCTH MEPCOHANBHBIX JIAHHBIX H, B KOHCYHOM CHCTE.
0BeCIIeYHBAIONINIA TOCTATOYHO HAIEKHYIO Oe30MacHOCTh HHGOPMALMH B TIPOLECCe YIPaBICHIECKON U
MPOM3BO/ICTBEHHON JIEATETbHOCTH JIOMKOJIBHOTO 00pa30BaTEIbHOTO YIPEHKICHHS.

7.4. 3amuTa NEepCOHAILHBIX JaHHBIX PADOTHHKA OT HEMPABOMEPHOI'0 HX HUCIIOIBE30BAHMA WIIH yTPAThl
nomKkHa ObITh oOecnedeHa 3aseayrommm J1OY 3a cyer CpeacTB JIOIIKOJIBHOTO 0Opa30BaTEILHOTO
YVupEKIECHHUS B OPSIKE, YCTAHOBJIIEHHOM (peiepalbHbIMU 3aKOHAMH.

7.5 . "Buympennaa 3auwguma’’.

7.5.1. OCHOBHBIM BHHOBHHKOM HECAHKIIHOHMPOBAHHOIO JOCTyna K MEpCOHAJIbHBIM JaHHBIM
SBISIETCS, KaK MPABUIIO, TIEPCOHA, pabOTAIONIHi ¢ JOKYMEHTAMH U 0a3aMH JIaHHBIX. PeriiameHTalus

NIOCTYINA MEepCcoHaNa K KOH(DHIEHIMAIBHBIM CBEJICHUSIM, JOKYMCHTaM H 0a3aM JaHHBIX BXOIWT B
YHCII0O OCHOBHBIX HANpaBlIEHHM OpPraHW3alliOHHOM 3alMThl HHpOpMalMH W MpelHa3sHaucHa UL
pa3rpaHHueHUs] [OJHOMOYMM  MEXIy aJAMHHHCTpalMed M  ChHCHHaTHCTaMM  JIOMKOJIBHOTO
00pa3zoBaTeNbHOrO YUPEKICHHUS.

752. Jlns obecredeHHs BHYTPEHHEH 3alIMTHl II€PCOHATBHBIX JIAHHBIX PAOOTHHKOB JIOY
HeoOX0IMMO COOJIIOIATE PAA MED:

~ «  OrpaHMYEHME M PEerJaMEHTAIMs COCTaBa PabOTHHUKOB, (PYHKIMOHAIBHbIC 00583aHHOCTH KOTOPBIX
TpedyIoT KOH(HIeHIHATBHBIX 3HAHHH];

' e  cTpOroe u3dbHpartelbHOE W 00OOCHOBAHHOE pacnpencicHHe TOKYMCHTOB H HHpopManuu MEKIY
paDOTHMKaMHU JIETCKOTO caja;

*  panMOHAJBHOE pasMeleHue pabouymx MecT pabOTHHKOB, IPH KOTOPOM HCKIOYATIOChH OBl
HeCKOHTPOJIBFHOE MCIIOIB30BAHNE 3alTHINAEMON HHOOPMAIIHH;

« 3HaHuEe pabOTHHKOM JIOIMIKOJIBHOIO 00pa30oBaTEIbHOTO YYPEKACHHS TpeOoBaHH HOPMATHBHO-

- METOJUYECKHX JOKYMEHTOB I10 3alIHTe HHPOPMALHH H COXPAaHCHHH TalHBbI;

o




+  HaiMuMe HEOOXOJIMMBIX YCIOBHH B MOMEMIEHHH IS paboTel C KOH(HACHIIHATbHBIMA
JOKYMEHTaMH ¥ Oa3aMH JIaHHBIX;

.« onpejeleHHe H peraMeHTalMs COCTaBa PabOTHHKOB, HMEOMIMX MPaBO AOCTyMa (Bx0/1a) B
moMeInIeHUe, B KOTOPOM HaXOIMTCS BBIYHCIHTEIbHAA TEXHHKA,

e  OpraHM3aIHs NOPSIKA YHHUTOKEHHS HHOPMAIHH;

s  CBOEBPEMEHHOE BbIABICHHEC HapyIICHHS TpeOOBaHHil pa3spEIIATEABHOH CHCTEMbI J0CTYNa
- pabOTHUKaAMH,;

e JIMYHBIE JIE€7Ia MOTYT BbLIABATHCS JNEJIOMPONU3BOAUTEIIIO (cexpeTapo) TOJIBKO 3aBEAYIONIHM JI0Y
% B MCKIIOUHTENbHBIX CIIydasX, MO MHCHMEHHOMY DPa3spellieHUIO 3aBeyIOIICro ACTCKAM cajaoMm, -
PYKOBOJMTEIIO CTPYKTYPHOTO TOJPA3AC/ICHHA (HampuMep, TpH TOATOTOBKE MAaTepHaIoB JUIA
arrecTanuy pabOTHHKA).

7.5.3 . 3ammTa nepcoHalbHbIX JaHHBIX COTPYAHUKA HA JJICKTPOHHBIX HOCHTC/IAX.

Bce mank, coiepKaliie nepcoHalbHbe TaHHBIC COTPYAHHKA, NOLKHbBI OBLITH 3ANIUIICHBI NTapOJIEM,
KOTOpBIf COOOLIACTCS PYKOBOIAMTEIO CITyKObl yIpaBiIcHUS MEPCOHAIOM H PYKOBOIHUTEIIO CITYKOBI
pHGOPMAITHOHHBIX TEXHOJIOTHH.

7.6 . "Buewnan zauuma’"’

§.0.1. [ToJ MOCTOPOHHMM JIHIIOM TOHUMAETCS JII000E JIAIO, HE MMEIOLIEE HEMOCPEICTBEHHOIO
otHOmeRusT K nestensHoctH JIOY, moceTutend, pabOTHHKM JpYTMX OpraHH3alHOHHBIX CTPYKTYP.
TlocTOpOHHKE JIMNA. He JIOJDKHBI 3HAaTh PaclpeleeHHE dbynkimii, pabo4yue MPOLECCH], TEXHOTOTHIO
cocTtapjicHus, ohOpMIICHUs, BEICHAS U XPaHEHHs JOKYMEHTOB, JIMYHBIX JIC/I 1 pabo4YuXx MaTepHaioB Y
AEJIONIPOM3BOAUTENS (CEKpETApsT).

7.6.2. Jlisi obecrieyeHus BHEIIHEH 3alIMThI TEPCOHATBHBIX JIAHHBIX corpyanukos JIOY
Heo0Xx0MMO0 co0MOAaTh Pl MEP:

«  [IOPSJIOK IIpUEMa, yueTa U KOHTPOJIA ACATEIbHOCTH TIOCETUTENIEH,

* [OpSJAOK OXpaHbl TEPPHTOPHH, 3[aHUM H [IOMEIIeH’i TOMKOIBHOr0 00pa3oBaTeIbHOI0
VHPCKICHHUS,

« TpeboBaHus K 3amuTe HHGOpPMALUK TPH HHTCPBHIOWPOBAHUH 1 cobece10BaHUAX.

7.7. Bee JTHIIA, CBA3AHHBIE ¢ MOTy4YeHHeM, 00paboTKOM 1 3alMTOX MEPCOHAIBHBIX TaHHBIX, o0si3aHbl
HoANHCaTh 0083aTeNbCTBO O HepasrialleHHH [NEPCOHABHBIX JAaHHBIX paOOTHUKOB JOLIKOIBHOIO
00pa3oBaTeIbHOIO YUPEIKIACHHS.

7.8. Kpome Mep 3aIIUThI EPCOHATBHBIX NaHHBIX, YCTaHOBJICHHBIX 3aKOHOIATEILCTBOM POCCHICKON
deiepalny, 3aBeayOHil JOMKOIbHbIM 00pa30BaTEIBHBIM YIPEKICHACM, a TAK)Ke COTPYAHHKH MOTYT
BBIPabaTHIBATh COBMECTHBIE MEPhI 3alIAThI NEPCOHATBHAIX NAHHBIX paOOTHUKOB.

8. IIpaBa u 06s3aHHOCTH PadOTHHKOB JIOY no 3amuTe UX MEPCOHATBHBIX TaHHBIX

8.1. 3akpennenue mpaB pabOTHHKA, PErIAMEHTHPYIOIIMX 3alUTYy €TI0 [EpCOHAIBHBIX JIaHHBIX,
0BecednBaeT COXPAHHOCTD TOIHOM ¥ TOYHOH HHPOPMAIIHH O HEM.

R 7. PaGOTHMKH [OJKHBI OBITh O3HAKOMIIEHBI IIOJl PacHHCKy € JOKYMCHTAMH IOIIKOJIBHOTO
00pa30BaTebHOTO YUYPEXKICHUsS, YCTaHABIUBAIOLIUMH IIOPSIOK 06paboTKH NEPCOHAIBHBIX MaHHBIX
pabOTHHMKOB, a TaKkke 00 UX MpaBax U 00A3aHHOCTAX B 3TOM 00JIaCTH.

8.3. PaboTHHK IOIIKOTBLHOIO 00Pa30BaTEIHHOr0 YUPEKICH s 00sA3ySTCA NPENOCTaBIATE
nepcoHaNbHbIE JaHHbBIC, COOTBETCTBYIOMINE NEMCTBUTEIBHOCTH.

8.4. PaOOTHHK MMEET IPABO:

e  Ha NOJHYIO HHPOPMAIHIO O CBOUX NEPCOHAIbHBIX JaHHBIX H 00paboTKE ITHX JaHHBIX;

e  CcBOOOTHOrO OECIUIATHOrO JOCTyNa K CBOMM IE€PCOHAIBHBIM [aHHBIM, BKIIOHA npaBoO Ha
osydeHHe KOmuil Jiro00i 3amucH, coJepKallel MEPCOHAIBHBIC TaHHbIC pabOTHHKA, 3a HCKIIOYCHUEM
CJIYYaeB, MPElyCMOTPEHHBIX 3aKOHOAATCIECTBOM Poccuiickoii Penepanui,

+  Ha Ompe/eleHHE CBOKX IIPeICTABUTENEH IS 3alUTHI CBOMX NCPCOHAILHBIX JTAHHBIX;

e focCTyma K OTHOCAIIMMCHS K HEMy MEIMIMHCKAM JaHHBIM C IOMOIIBI0 MEIHUIMHCKOTO
CIIeIMAIACTA 110 CBOEMY BBIOODY:

+  TpebGOBAaTH UCKIIFOUHTH MJIM HMCIPABHTh HEBEPHBIC, HETIOIHBIC NIEPCOHANBHBIE JIAHHBIC, TAKKE
naHHble, 00paboTaHHBIE ¢ HapyLICHHEM TPeOOBAHHH;

npu orkase 3aseayrouero J[0Y HCKIIOUATH HIH HCIIPABATE nepcoHaIbHbIE JaHHbIE pabOTHUKA
MMeeT NPaBo 3asBHTH B MACBMEHHON (QopMe 3aBellylOlIeMy O CBOEM HECOTJIACHH € COOTBETCTBYIOLIMM
000CHOBAHHEM TAKOI'0 HECOTJIaCHA,

e  TEepCOHAIbHBIC [IaHHBIE OLIEHOYHOIrO XapakTepa pabOTHHK JETCKOro cajaa HMeEeT IpaBo
JIOTIOJIHUT 3asSBJICHHEM, BEIPAXKAIOIIMM €ro COOCTBEHHYIO TOUKY 3PCHHA,
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e TpeOoBaTh H3BEIIEHHS 3aBEAYIONIMM [IETCKHM CaJoM BCEX IHI, KOTOphIM paHee ObLIH
COOOIIEHbI HEBEPHBIE MM HEMOJHbIE NIEPCOHANBHBIC JaHHbIE paboTHHKA, 000 BCEX MPOH3BEICHHBIX B
HUX MCKJIIOUYECHHAX, HCIIPABICHHUAX HIIH JOTIOIHCHHAX]

+  obkajoBaTh B Cyae moOble HeNpaBOMEpHbIC ACHCTBHE MM OE3ACHCTBHS 3aBEYIOLICIO
JIOLIKOJIBHBIM 00pa30BaTEIbHBIM YUpEK/IeHHEM NPH 00paboTKe | 3alIMTE €r0 NEPCOHATBHBIX JIAHHBIX.

8.5 B mesx obecrnedeHus JOCTOBEDHOCTH NePCOHATBHBIX AaHHBIX paboTHuKH JIOY 00s43aHbL:

« npu odopmieHuH Ha pabOTy NPEACTABIATH JOCTOBEPHLIE CBEACHHA B TOPAJKE H o0BEME,
npeayCcMOTpeHHOM HacTosmuM [1o10kKeHHEM 1 3aKOHOIATE/ IbCTBOM Poccuiickoit @eaepalius,

e B CIy4ae W3MEHEHHS CBOMX NEPCOHATBHBIX JaHHBIX, COOOMIATh 00 3TOM 3aBEAYIOMIEMY JIETCKIM
canoM B TeueHue 10 gHEH.

8.6. PaGoruuky craBsT 3aseayomero JIOY B H3BeCTHOCTh 00 W3MEHCHHWH (aMMIIMM, WMCHH,
OTYecTBa, JAThl POXJICHMS, YTO IOMy4aeT OTPaXKEHME B TPYNOBOM KHIKKE Ha OCHOBAHHH
MpeCTaBIEHHBIX JAO0KyMeHTOB. Ilpy HEOOXOMMMOCTH HW3MCHSIOTCH JaHHBIC 06 oOpa3zoBaHuH,
npodeccuu, CrenuanTbHOCTH, IPUCBOCHUH HOBOTO paspsaa U Ip.

8.7. B menfX 3allUThl YACTHOW >KW3HH, JIMYHOM M CEMEHWHOH TaWHBI paOOTHUKH HE JIOJIXKHBI
OTKa3bIBaThCS OT CBOEro mpaBa Ha 00pabOTKy NEPCOHAIBHBIX JAHHBIX TOIBKO C MX COLJIACHA,
[TOCKOJIBKY 9TO MOXKET IOB/I€Yb IPHYMHECHAC MOPAJIbHOr 0, MATEPHAITBHOTO BPEIA.

9. OTBETCTBEHHOCTD 32 pasrianeHne KOHQHIeHIHAILHON HHpopMaLnH, CBA3AHHOMH C
MepCcoOHATbHBIMH JAHHBIMH

9.1. IlepconanvHas omeemcmeeHnocms - OJHO M3 TJIABHBIX TpeOOBaHWM K OpraHW3aluH
OYHKIMOHMPOBAHKS CHCTEMBI 3alIATBl [EPCOHATBHOM uHpOpMAllUd H 00d3aTeIbHOEC YCIIOBHE
obecnedenns 2HPEKTUBHOCTH 3TOH CHCTEMBIL.

9.2. 3ammTa 1paB pabOTHHKA, YCTAHOBJICHHBIX 3aKOHOJATEIHCTBOM P® u nacrosumm [lonoxennemM,
OCYIIECTBISAETCA CY/IOM B IIEJAX PECEYEHHs HEMPaBOMEPHOr0 HCHONB30BaHUS NEPCOHATHHBIX TaHHBIX
paGOTHMKA, BOCCTAHOBJICHHS HAPYLICHHBIX NMPaB ¥ BO3MELICHHS NPHIHHEHHOTO yiiep0a, B TOM 4HCIIE
MOPaTBHOTO BpE/a.

9.3. Kaxaplil COTPYIHHK NOIIKOJIBHOIO 00pa3oBaTeIbHOTO YUPEHKICHHUI, MOJIYYArOIHi 11 pabOTEI
KOH(UIEHIIHAILHBIA JOKYMEHT, HECET CAWHOJMUYHYIO OTBETCTBEHHOCTh 3a COXPaHHOCTH HOCHUTENSA H
KOH(HIEHIIHAILHOCTh HH(OPMAIIUH.

9.4. Jluma, BUHOBHBIE B HApyLIEHHWH HOPM, PETYJIHPYIOIIHX IIOTYyHCHHCE, 00paboTKy H 3alIuTy
epPCOHATBHBIX JIAHHBIX PabOTHHMKA, HECYT AMCIMIUIMHAPHYIO, aIMHHHCTPaTHBHYIO, rpakJaHCKO-
IPABOBYIO MJIM YTOJIOBHYIO OTBETCTBEHHOCTH B COOTBCTCTBHH C benepabHBIMH 3aKOHAMH Poccuiickoi
Menepaluu.

0 5 3a HeHCIOJHEHHE WIH HeHajyiekalee HCIoJHeHHe paDOTHUKOM 1O €T0 BUHE BO3JIOXKEHHBIX Ha
Hero OGS3aHHOCTEHl MO COOGNIOMEHHIO YCTAaHOBJIEHHOrO TIOpsjKa paboThl CO  CBEICHHSIMH
KOH(QHICHIMAIBFHOTO XapaKTepa 3aBe/ly ol JIOY BmpaBe NpUMEHATH NPEAYCMOTPEHHLIC TpynoBeiM
KOJIEKCOM JIUCITUTIMHAPHBIE B3BICKAHHS.

9.6. JIOJOKHOCTHBIE JIHIA, B OOA3aHHOCTH KOTOPBIX BXOIMT BEICHME MNCPCOHANBLHBIX HaHHBIX
COTpY/HHKa, 00s3aHBl OOECTEUUTh KaKIOMY BO3MOXKHOCTH O3HAaKOMIICHHA € JOKYMEHTaMH H
MaTephaJiaMi, HEMOCPEJCTBEHHO 3aTparMBalOllHMH €ro Inpasa H cRoOO/IBI, €c/ii HWHOe HE
MpelyCMOTpeHO 3akoHoM. HempaBomepHBIH OTKa3 B MPEIOCTABICHUH cOOpaHHBIX B YCTaHOBJICHHOM
MOpSIKE JOKYMEHTOB, MO0 HECBOSBPEMEHHOE MPENOCTaBIECHHE TaKHX JOKYMEHTOB MM MHOM
uH(OPMAIAH B CIydasX, PeIyCMOTPEHHBIX 3aKOHOM, MO0 MpeoCTaBICHAE HEIIOJIHOM HJIM 3aBeI0MO
JIOKHOM HHGOPMAIMA - BIEYeT HAIOKEHHE HA JODKHOCTHBIX JIMIl aIMHHHCTPATHBHOTO mTpada B
pasmepe, onpenenseMom KoaekcoM 00 aIMUHHCTPATHBHBIX IPaBOHAPYINCHHSX.

9.7. B cooTBeTCTBHH C |pa)kJIaHCKMM KOJEKCOM JIHIA, HE3aKOHHBIMH METOAaMH IIOTy4HBIIHC
WH(GOPMALIAIO, COCTABJISIONIYIO CIYKeOHYIO TaiHy, OOS3aHBI BO3MECTHTH MPHIHHCHHBIC yOBITKH,
pHYEM Takas ke 00s3aHHOCTb BO3/IaraeTcs U Ha padOTHHKOB.

0 8 VrojoBHAS OTBETCTBEHHOCTH 34 HApYyIIEHHE HENMPHKOCHOBEHHOCTH YaCTHOH JKH3HHM (B TOM
qucle HE3aKOHHOe COOMpaHHe MM DPAaclpoCTPaHEHHe CBEICHHH O YacTHOM 3 KM3HH JIHIIA,
COCTABJIMIONIEr0 €ro JIMYHYIO MM CeMelHyK TaiHy, 0e3 ero corjacus), HEMpaBOMEPHBIM M0CTYIl K
OXpaHSAEMOM 3aKOHOM KOMIIBIOTEPHOH nHbOpMaIlMK, HENPAaBOMEpHbIH OTKas B IPEAOCTaBICHHH
cOOpaHHBIX B YCTAHOBIEHHOM IIOpPsi/IKE TOKYMEHTOB H CBEJICHUM (eclTH ITH JesSHHA NPAYHHHIA BPEa
MpaBaM M 3aKOHHBIM HHTepecaM TIpaX/aH), COBEPUICHHBIC JHIIOM C HCMOJIB30BAHHEM CBOET0
ciyxeGHOro TONOKEHUs HakasbBaeTcs mrTpadoM, THOO JHMIIEHHEM NpaBa 3aHAMATDH onpee/ieHHbIE
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JOTKHOCTH WJIM 3aHHMAThCS OIpEIENeHHON NeATENbHOCTHIO, MO0 apecToM B COOTBETCTBHHA C YK
Poccuiickoit @enepanyi.

9.9. HenmpaBOMEPHOCTH A€ATEIbHOCTH OPraHoB rocyJapcTBEHHOM BIACTH H OpPraHH3alHH 1o cOopy H
HCTIONB30BAHHIO TIEPCOHATBHBIX JAHHBIX MOKET OBITh YCTAHOBIICHA B CYICOHOM MOPSIKE.

10. 3axki049HTE/IbHbIE M0I0KEHHS

10.1. Hacrosmee [TonoxeHne siBjseTcs JIOKaJIbHBIM HOPMATHBHBIM aKTOM JIOVY, npunuMaeTcsi Ha
O6mmeM cobpanuu padOTHHKOB, COTJIACOBBIBACTCA C [Tpo(hcor03HBIM KOMHTETOM M YTBEPKAACTCA (;tmdo
BBOJMTCS B IEHCTBHE) IPHKA30M 3aBe/IyIOIIEro IOMKOIBHBIM 00pa3s0oBaTeIEHEIM YUPEHKIACHACM.

10.2. Bce W3MeHEHHS M JOTOIHEHMS, BHOCHMBle B HacTosimee IlonoxkeHne, ohopMIIAIOTCS B
MACHEMEHHON (opMeE B COOTBETCTBHH JICHCTBYIOLIMM 3aKOHOAATEILCTBOM Poccuiickoi Penepaiiui.

10.3. Tlonokenwe TNPHHUMAETCS Ha HEONPEIETCHHBIH CpPOK. WN3meHeHHss W JOMOJIHEHHSA K
[ToJI0/EHHUIO IIPUHAMAIOTCA B NOPAAKE, PEIyCMOTPEHHOM n.10.2. Hacrosimero [1onoxeHus.

10.4. Tlocne npuusatus [lomoxeHus (Wi W3MEHEHUH ¥ [JOMOJIHEHMH OTACHbHBIX ITYHKTOB H
pa3zieNioB) B HOBOW pelaKiiy MPeIbIayias peAaKHs aBTOMATHICCKH yTpauuBaceT CHITY.

Coznacosgano ¢ IIpoghcoroznblm KOMUMEMOM

IIpomoxon om . . 2024 2. Ne
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